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PREAMBLE 
This contract, entered into as of rhe first dav of January, 2006, is by and between 
AFSCME Council WLocal 3933, (hereinafter "Union") and Albany Public Library 
(hereinafter "Employer"), and is hereby approved, accepted and signed by the duly 
authorized representative or representatives of the Union, on behalf of its AFSCME 
Council 66iLocal 3933 and the duly authorized representative or representatives of the 
Employer. 
Any reference to employee or employees in this Agreement designates both sexes, and 
whenever the masculine or feminine gender is used it is construed to mean both 
masculine and feminine. 
The intent and purpose of this Agreement is to maintain and further harmonious Labor- 
Mamgement relations upon a const~ctivc and sound foundation. This foundation has at 
its cornerstone full acceptance and recognition of the obligations and rights of both 
parties. This Agreement also seeks to establish a peaceful procedure for the resolution of 
differences and the establislunent of salaries, wages, hours of work and other terms and 
conditions of employment. 
ARTICLE 1 - RECOGNITION 
For the term of this Agreement, the Employer recognizes the Union as the sole ,and 
exclusive bargaining agent for the purpose of negotiating salaries, wages, hours and other 
conditions of employment including initiation of the grievance procedure of this 
Agreenlent for all employees of the Employer covered under this Agreement. 
'I'he tern1 employee as used herein does not include persons in those positions excluded 
by the New York State Public Employment Relations Board's certification. 
ARTICLE 2 - FAIR EMPLOYMENT PRACTICES AND 
SON-DISCRIMINATION 
Neither the Union nor the Employer in carrying out their obligations under this 
Agreement shall discriminate in any manner whatsoever because of race, age, color, sex, 
religion, national origin, disability, union activity, sexual orientation, ethnicity or marital 
status. The parties also agree to abide by applicable laws covering disabled veterans and 
veterans of the Vietnam era. 
ARTICLE 3 - MANAGEMENT RIGHTS 
Section 1 
It is agrecd that the managcment of thc En~ployer and the direction of its 
cmployees, including but not limited to the right to hire, suspend. transfer. 
prornote, discharge, or discipline for just cause. and lo maintain thc discipline and 
efficiency of its eniployees, the right to promulgate and cnforce Employer rules 
and rcgulations. and the right to lay-off or discharge eniploqees because of lack of 
work or for other legitimate reasons, and to change ~netliods or processes. or to 
use new equipment or methods, to introduce new or iniproved techniques. 
methods, or facilities and to extend, limit or curtail its operations, is vcsted 
exclusively in the management of the Employer. 
Section 2 
Except as expressly limited by the othcr provisions or this Agreement, all 
authority, rights and responsibilities not set forth in Section I are also retained by 
the Employer. 
ARTICLE 4 - UNION RIGHTSISECURITY 
Section 1 - NO'I'IFICA'I'ION OF NEW EMPLOYEES 
The Employer will submit to the IJnion President or SecretaryITreasurer the 
name, address, job classification. wage rate, employee benefit category, 
department and supervisor of each new employee, and whether the cniploy~nent is 
on a permanent or temporary basis. This infonnation will he whmitted no later 
than thirty (30) calendar days afier the new employee's first day of work. 
Section 2 - CHECK-OFF UNION DUES 
A. All employees who are members of the IJnion aud those elnployees wlm 
desire to join the Union shall tender the monthly nicmhershlp dues to h e  
Union by signing the Authorization Tor Payroll neduction of l h o n  ducs 
form (hereinafter "union dues forni"). The [Jnion will provide the 
Employer with a copy of each executed union ducs form 
B. Each pay day, in accordance with the tenns of the IJnion dues fomi 
hereinafter set forth, the Employer agrees to deduct Union inembership 
dues levied in accordance with the amount certified hy 111c Union from the 
pay of each employee who executes or has cxecuted the appropria~c union 
dues form. This union dues form shall remain in effec! until written notice 
of revocation is given by the employee to the Union President. The lJnion 
President must notify the Employer for the revocation to be effcctive and 
fbr the deduction to cease. 
C. Payroll deduction of lJnion dues under all properly executed union dues 
forms shall become eft'ective on the effective date ofthis Agreement and 
shall be deducted each pay period thereafter until re~ocation as pennitled 
ubnce 
D. The aggregate total of all such deductions together w ~ t h  a list from whom 
dues have been deducted hhall be remimd to Council 66. AFSCME on a 
month-to-month basis. The name and address of the financial officer shall 
be certified in witing by the Local Union President. 
E. The Ilnion shall indemnify and save the Employer hannless against m y  
and all claims. denlands, suits or other forms of liability that may arise out 
of or by rtason of action laken or not tdcen by thc Employer regarding 
dues deduction including the amount of dues certified or the validity of 
union dues forms furnished by the employees and/or U ~ ~ i o n .  
Section 3 - AGENCY SHOP FEE 
All Bargaining unit employees who are employed, or who are hired, on or after 
the execution of this Agreement fur whom the Employer lras not received a union 
dues form shall be required to pay a service churgc (Agency Shop Fee) to Local 
3933Kouncil 66 of the American Federation of State. County and Municipal 
Employees in an amount equal to the regular n~onthly dues of Local 3933. The 
Agency Shop Fee shell be autt~matically deducted for such employees starting 
with the firs1 paycheck following employment. Union nolification of 
membership status shall not be required. The Agency Shop Fee sllall be deducted 
from the pay of such employees by the Employer in the same manner as Union 
dues per Article IV, Check-Off Union Dues in Section 2. 
Section 4 - BULLETIN BOARDS 
A. The Employer shall designate a specific comn~on employee bulletin board 
at the main library and at each branch in a design and size approved by the 
Employer. 
B. The Bulletin Board herein provided for shall be used for Union 
comn~u~ca t ions  to unit employees, employer communications to unit 
employees, and such joint communications to employees as may from 
time to time be approved for posting by the (Jnion and the Employer. 
C. The IJnion Steward or the Steward's designee is charged with the 
responsibil~p of maintaining such bulletin boards in a current status and 
neat appearance. No derogatory material will he posted on any s~lch 
board. 
Section 5 - ACCESS TO PREMISES 
Upon at least thrce (3) days notice to En~ployer or in an emergency. the E~nployer 
agrees to permit International Representatives of the American Federation of 
State, County and Municipal Employees. AFL.-CIO and representatives of 
Council 66, to enter the premises for individual discussion of working conditions 
with employees who are not then engaged in public service duties. 
Any employees in such discussions shall surrcr no loss of pay for such time so 
consumcd provided that the discussions are reasonahle in duration and do not 
unduly interfere with the performance of job duties. 
Section 6 - MEETING FACILITIES 
A. The Employer agrees to pemiit AFSCME Council 66 Local 393.3 to use 
Library facilities to hold meetings subject to the availabil~ty of space. 
Employees will attend any such meetings on their own time. Such 
meetings may be conducted pursuant to IJnion guidelines. Furthennore, 
such meetings may he held outside of the Library's puhlic hours or 
operation with the consent ofthe Employer. 
B. The Eniployer is not responsible for providing parking for Union 
c~iiplnyccs attc~~ding snch meetings, hut thcy ]nay tisc availahlc parking. 
Section 7 - UNION TIME 
A. PAID 
1. CONTRACT NEGOTlc\TIONS 
The Employer shall give time off with no loss of pay for four (4) 
members of the Local Union Contract Negotiating Tcarn to 
participate in contract negotiations. 
2. GRIEVANCES 
Attendance by no Inore than two (2) Local 3933 IJnion 
Representatives (exclusive of wilnesres) at grievance steps. 
arb~tralion hearings or PERB hearings or conrcrences shall he 
without loss of time or pay. 
3. m N  BUSINESS 
The Union President andlor his or her designee(s) shall be allowed 
an aggregate mtal of twelve (12) working days of release time per 
year, with pay, to attend to union business. Such time will be 
subject to staffing needs but shall not be unreasonably denied. 
Such time may be taken in hour increments. Such time shall not 
carry over into the following year. 
B. UNPAID 
1 .  UNION BUSINESS 
I'niolt Reprcscnta~ives engaged in Union business may, upon 
written reque\t ro the Employer, be granted a leavc of absence uf 
up to 10 working days, subject to the approval of the Employer 
2. w I ' m G S  AND CONFERENCE 
At any time two (2) AFSCME Representatives shall be allowed 
release tirne without pay, up to a ~ l  aggregate total of nine (9) days 
per ycru, to attend Union sponsored workshops, meetings, 
conventions, seminars ur other related functions. Union leave rnay 
be laken in one hour increments. The Employer shall be given 
written notice for such leave at least eight (8) working days prior to 
the event. 
3.  The total number of employees on unpaid leave of absence for 
union business at one time shall not exceed one (I). 
4. During an approved leave of absence for lJnion business an 
employee shall suffer no loss of seniority or benefits. 
Section 8 - UNION REPRESENTATION AT APL BOARD OF TRUSTEES 
MEETINGS 
The Union will appoint two (2)  Local 3933 members to attend meetings of the 
Albany Public Library Board of Trustees. The appointees will anend on their 
own tirne and the Employer will encourage supervisory flexibility to allow 
attendance. 
Section 9 - MINUTES AND AGENDAS 
As soon as they become available a copy of the minules of the Board of Tnlstees 
 meeting shall be provided to the Union President and e-mailed to each e~nployee 
work stalion. 
Sectinn 10 - INTERNAL MAILBOXES 
The Cnion shall be permitted to distribute infonnation in employees' internal 
mailboxes. Information fbr branch employees shall he sent via routine [Jpper 
IHudson Inter-Library Delivey. 
ARTICLE 5 - SETTLEMENT OF DISPUTES 
Section 1 - PURPOSE 
The intent of these procedures is to establis!~ a more harmnniol~s and cooperative 
relationship between the e~nployces and the Employer and to provide for the 
orderly settlernent of differences in a fair and equitable manner. Both partie5 shall 
strive to resolve all grievances infomially and/or i l l  Il1c carlicsl possihlc stcp in lhc 
grievance procedure. A Union official shall have the right to present a grievance 
free from intcrfcrcnce. coercion, restraint, tliscrimination or reprisal. 
Section 2 - DEFINITIONS 
A. A "Grievance" shall mean a claimed violation or ilnpropcr application of 
this Agreement. 
R .  "Director" shall mean the Director of the Albany Public Iihrary. 
C. "Assistant Director" shall rncan the Assistani Director of the Albany 
Puhlic Lihrary. 
D. "Grievant" sl~all  mean an individual employee or group of  employees 
E. "lJnion Official" shall mean a Steward. Chief Sleward or a Incal 3933 
Executive Board Member. 
t'. "Working Day" for the Grievance Procedure shall mean Monday through 
Friday. exclusive of holidays. 
Cj. "Calendar Day" shall mean .Monday through Sunday inclusive of Holidays 
for the Grievance Procedure. 
Section 3 - INFORMAL GRIEVANCE STEP 
The Grievant andlor a Enion Official shall, witliin thirty (30) calendar day., o r  tiic 
date on which either knew or should haxe known that a grievance occurred. sliall 
orally prcscnt a grievance to thc Grievant's immediate Supervisor(s), who shall 
omlly and infonnally discuss the grievance. Tlic imnmlialc Supervisor shall 
render liis~lier detcnnination orally or in witing to thc grievant and/or I!nion 
official within 5 working days. Any resolution of a grievance reached at the 
informal step shall not be binding upon the Employer unless approved by the 
Director or his designee. If such grievame is not satisfactorily resolved a Union 
official may proceed to the formal stages of the grievance procedure. 
Section 4 - SUBMISSION OF GRIEVANCES 
A. Each grievance shall be submitted in witing on an Official AFSCME 
Grirvance Form which shall identify the Grievant, the provisions of this 
Agreement involved in the grievance, the time when and the place where 
the alleged events or conditions constituting the grievance existed, and a 
general staternrnt of the grievance and the adjustment sought by thr 
Grievant. 
B. A grievance shall bc deemed waived unless it is submitted within 30 
calendar days after the Grievant knew or should have known of the events 
or conditions on which it is based or 30 calendar days after the grievant 
and/or the Union official 1s notified of the informal step detern~ination. 
C. Any grievance not appealed to the next step by the (Inion official within 
the limit noted in steps 1 - 4 below shall be considered settled on the basis 
of the last decision and not subject to funher appeal. 
D. All the time limits on this Atlick rnay he ex~ended by mutual agreement. 
E. Both parties agree that the first or second step may be waived by mutual 
consent. 
I-'. Horh parties agree that additiot~al people may attend any step of the 
grievance procedure by mutual consent. 
Section 5 - GRIEVANCE STEPS 
STEP 1. A Union official may submit a grievance to the Director's 
management-confidential designee. Upon receipt of such 
grievance such designee will hold a meeting with the authorized 
representatives of the Union within 5 working days. The designee 
will render his or hcr decision in witing to the IJnion official 
within 7 working days atier the Step 1 meeting. 
STEP 2. Within 10 working days ol'rcceipt of the Step 1 decision or within 
10 working days of when il was due, the Union official may 
submit the grievance to the Director. The Director will hold a 
meeting with the authorized representatives of the Union within 8 
working days after receiving the Step 2 grievance. The Director 
will render his or her decision in writing to the Union offkial 
within 12 working days after the Step 2 meeting. 
STEP 3. Within 10 uorking days of receipt nf the Step 2 dec~sion or within 
10 working days of uhen it was due, the Local 3933 President or 
hislher designee may suhmit the grievance to fhc President of the 
Board of 1-rustees. A cornmince appointed by the President of the 
Roard of Trustees will hold a Step 3 meeting. within 20 calendar 
days after receiving the Step 3 grievance, with the authorized 
representatives of the Union and thc I.ocal 3933 President or his or 
her designec. A committee appointed by the President of the 
Roard of Trustees will render a decision to the gricvancc in writing 
to the Local 3933 President within IS wnrking day.; aftcr the Step 
3 meeting. 
STEP 4. Within 15 working days of receipt of the Stcp 3 dccision or within 
15 working days of when it was due. the IJnion may suhmit the 
grievance to final and binding arbitration. 
Section 6 - ARBITRATION 
A The 1Jn1on will file the request for arbitration with the New York Slatc 
Puhlic Employment Relations Board ("PERB") In accordance w t h  the 
Procedures of PERR 
R. The parlies agree that they will use a list of sevcu (7) Arhitralors 
submitted to each of the pattics by PERR. pursuant to the procedures of 
PERR. 
C. The expenses a i d  fees for the arbitrator shall he shared equally by the 
parlics. 
D. If a patty desires a stenographic rccord of the arhilration procccdings. it 
may came such a  record lo hc made and such party shall pay for the 
record. 
Section 7 - YHOCESSING GRIEVANCES 
Union Rcprcscntafi\~cs who are designa~ed or elected for the purpose of atliusring 
grievances shall have the right lo invcstigatc and proccss grievances for 
reasonable periods of t i ~ n c  during thcir rcgular working liours without loss of pay 
or benefits. 1Jnion rcprcsc~ltatives seeking time off to i~~vcstignlc and proccss 
grievances must receive permission from thc Director or thc Assistant Dircctor in 
advance of such time off. Permission Tor thc time off shall be granted unless the 
time off would cause significant intcrfcrence with the operations of the work unit. 
In the event that pcnnissioii is denied, arrangements sllall he made to rclievc such 
llnion Representatives as soon as possible. Except for exigent circmnstances, no 
more than one IJnion Representative would be released at any one time. 
Section 8 - LABOR-MANAGEMENT COMMITTEE 
A. A Labor-Management Committee shall be established, which shall consist 
of up to four (4)  employee n~embers appointed by the Union and up to 
four (4) members appointed by the Employer. The Area Representative of 
IV'SCME Council 66 may anend the labor-rnanagemer~r meetings when 
invited by either party. 
B. The Labor-Managemen1 Committee shall engage in discussion of 
employmmt issues which may include procedures for avoiding grievances 
and other methods of improving the relationship between the parties. At 
the labor-n~anagement meetings, both parties shall be free to openly 
discuss issues without fear of recrimination or reprisal. 
C. The Labor-Management Committee shall meet upon the request of either 
party, but no less than bimonthly, unless mulually agreed otherwise. 
Arrangements for such meetings shall be made in advance. The meetings 
shall be held at reasonable hours as mutually agreed upon by the parties. 
Employees acting on behalf of the Union shall suffer no loss of time or 
pay should such meetings fall within their regular work hours. 
I). By mutual agreemat, additional participants may attend the labor- 
nlanagemenl meelings. 
ARTICLE 6 - DISCIPLINARY PROCEDURE 
Section I - UEFINITION & TIME LIMIT 
A. For purposes ot'this Micle ,  an "employee" is one who has completed his 
or her probationary period. 
B. An cmployer shall not he disciplined for acrs which occurl.ed more than 
thirty (30) calendar days Srmn the dale the Employer knew or should haw 
h o w n  of thc Ac1. 
Section 2 - EXPLANATION 
A. Disciplinary action or measures shall include Oral Reprimand (with 
written confirmation), Written Reprimand, Suspension andlor Discharge. 
13. When a disciplinary action or measure is imposed upon or is pending 
against an employee, the Employer shall notify the employee and the 
I!nion Steward, in writing, of the specific reason for such disciplinary 
action being imposed and the proposed penalty, if any. Such notificatitm 
shall be given within foq-eight  (48) hours o r   he action taken. in any 
case in which the employee is suspended or discharged, that employee 
upon request. will be permitted to discuss hisher discharge or suspension 
with his Sleward or other authorized representative of the IJnion. The 
Employer will make available an area where the employee may do so 
before leaving the Library premises. 
Section 3 - PROCEDURE 
A. For discipli~ic that involves a penalty of oral reprimand, wvrim~ rcpri~nand 
or suspension of up to one day, the Director or hisiher designee will 
administer such disciplinc. The cmployec shall he entitled to appeal the 
discipline through the grievance procedure to Step i and not heyond. 
R .  For discipline lhat goes bcyonrl [he penallies set forth in Section 3A 
above, the action may be appealed hy the e~nployce tl~rougli the I!nion and 
be proccsscd as a grievance matter at Stcp 3 of the gricvancc proccdurc 
within five ( 5 )  working days of receipt of writtcn notification specified in 
Section ZH above. 
Scctioo 4 - .MISCELLANEOUS 
A. All employees covered by this Agreement shall have the right to rclicw 
and/or copy their perso~lnel file upon two (2) days nriucn noricc to the 
Employer. 
B. The E~nploycr is required lo notify the ernploycc wlthin five (.i) work days 
of thc add~tion of' any new rnatcrial to the pcrsonncl file other tlian 
customary records such as disahility records, records of attendance or 
requests Tor information authorized by the employee. The employce may 
respond to this new material and the response shall bccomc part of thc file. 
C. An employee may have a representative of the I.!nior present when hc 
exanlines the personnel file. An employee may give a I!nion official 
written authorization lo examine andlor receive a copy of all or part of 
Iiis/Jier personnel file. 
D. Any discipline that involvrs a penalty of nral reprimand, wriHen 
reprimand or suspensicrn of up to one day. shall be removed from the 
employee's pcrsonncl file after two (2) years provided that no subsequent 
imposition of discipline occurs at the same or a higlicr level within that 
period of time. 
ARTICLE 7 - VACATION LEAVE 
For purposes of this Mic le ,  the term "day" is defined as an average work day 
Section 1 -EMPLOYEES HIKED Oh' OR BEFORE OCTOBER 30,1995 
1. ITEs may earn up to twenty-two (22) days of vacation per year 
(approximately 1.83 days per monrh). 
2. PTBs may earn up to eleven (I I) days of vacarion per year 
(approximately .92 days per month). 
3. PTHs may earn up to eleven (11) days of vacation per year 
(approxin~ately .92 days per month). 
B. Accrual 
1. FTEs accrue vacation at the rate of ,0846 hours for every hour 
paid. 
2. PTBs accnre vacation at the rate of ,0423 hours for every how 
paid. 
3.  PTIls accrue vacation at the rate of ,0423 hours for every hour 
paid. 
Section 2 - EMPLOYEES HIRED AFTER OCTOBER 30,1995 
A. Amount 
I .  
2. 
3. 
FTEs may earn up to eleven (1 1) vacation days per calendar year 
from the date of employment through the rhird full year of 
employment (approximately .92 days per month). 
FTEs may earn up to sixteen (16) vacation days per calendar year 
afier comple~ion of three hi11 y e a s  of ernploymem tluough the 
fifth full year of employment (approximately 1.33 days per 
month). 
F'TEs may earn up to twenty-two (22) vaca~ion days per calendar 
year after conipletion of live full years of employment 
(approximately 1.83 days per ~nonth). 
1. PTRs m d  PTI+ r a :  earn vacatioc days xsed  c.n thc crnploycc's 
. r x k  as a percentage o f  full-timc cmploymcnt ming !I;c FTEs 
sc!;e&lk set fonb in ~aragranhs A!. A2, m d  A7 of this sectinc 
R. Accrual 
I .  FTEs accruc vacation at the rate of .0423 hours for every hour pa~d  
from the date of employment !luough the third full year of 
employn~ent. 
2. FTEs accrue vacatiou at the rate of ,0615 l~ours ior every hour paid 
after con~pletion of tluee full years of employment throi~gh thc 
fifth full year of employnlent 
3 F T s  accrue vacation at the rate of ,0846 Iiours for aery hour paid 
afler completion of five rull years of emplnymcnt. 
4. PTR? and PTlls accrual rates shall bc hasctl n n  thc numhcr ( ~ f ~ l a y s  
eanied as a percenlagc of thc full-tinic tnaximilnl allocation In 
paragraphs A l ,  A2. and A3 of t h ~ s  section. An hourly accrual 
multiplier will be dete~mined once the correct nurnher of vacation 
days is determined. 
Section 3 - USE OF VACATION 
A. FTEs shall use vacation leave in increments nf one ( I )  day. PTBs and 
P'rHs shall use a minimum of one (1) hour of vacation leave any tinic 
vacation leave is used. Such leave must be arranged at least twenty-four 
hours in advance and is subject to approval by the Department Head or 
Supervisor. 
B. Selection of vacation periods longer than one day shall bc based on full- 
time equivalent seniority in each depanment. 
C. Requests for use of vacation leave may be approved by tlic employee's 
Department Head subject to the requirements of SA and iR as well as the 
need to maintain reasonable staffing levels. 
D. The Employer shall detennine reasonable staffing lcvels and thereafter 
spec$ the number of crnployecs, in toto. and in each department who 
lnaj be scheduled for vacation at any one time. 
E. If a holiday falls within a vacation pcriod it shall not be counted as a 
vacation day. 
F. FTEs may carry up to 11 days of vacation leave into the next calendar 
year. Maximum carry over for PTBs and PTHs shall be based on h e  
enrployee's work as a percentage of full-time employment. 
G Carry over days must be used by Sep~ember 1'' 
ARTICLE 8 - HOLIDAYS 
Section 1 - LIBRARY CLOSED 
A No later than October 1" of each year, the Ihrary Board of Trustees will 
promulgate the list of twelve days during [he next calendar year on which 
the Library will bc closed in observance of national holidays. 
8. All en~ployees cheduled to work on a day on which the Library is closed 
to observe a holiday will be paid their current hourly wage multiplied by 
their average work day. For purposes of this arricle, the average work day 
is defined as the number of hours paid in a pay period divided by the 
r~unber  of days in a pay period (10). Thc employee's average work day 
will be based on the previous quarter. 
Section 2 - LIBRARY OPEN TO THE PUBLIC 
A. 'The Library will be opened to the public on all remaining holidays. Any 
employee who works on a public holiday, recognized by the Library 
Board of Trustees. on which the Library 1s open will receive holiday pay 
ar one and a half times their regular rate of pay for the time worked that 
day. Employees scheduled to work on such holiday may request to take 
the day off and receive their regular rate of pay, but departmental 
supervisors will have discretion to establish a department work schedule 
that assures minimum staffing on such days. 
B. As of January 1, 2006, any employee who accrued holiday lime on or 
bcfore December 3 1, 2005 must use that holiday time within one calendar 
year of the holiday for which it was accrued. Any accrued holiday time 
that is not used wilhin one year of the holiday for which it was accrued or 
December 31, 2006, whichever is earlier, will be forfeited. 
C. For the tern1 of this Agreement, the Employer agrees to close the Library 
by 530  I'M on New Year's Eve. 
Section 3 - HOLlDAYS DURING VACATION 
If any holiday described In section 1 or 2 tills on a date an employee is scheduled 
for vacation, then that day is charged as a holiday, not a vacation day. 
Section 4 - SPECIAL HOLIDAYS 
The L ibrary Bmrd o!'Trustees shall observe any special hclidays techred i). the 
C t y  of Albany. !he Slate of Kew York and the IJniled Stalcs of Anierica. IP  Ihe 
event that a special holiday is declared. cmployces r~hedulcd Lo work that day 
will hc cornpcnsated in accnrdancc with Scctmn I. 
ARTlCLE 9 - SICK LEAVE & TARDINESS 
FOR THE PURPOSES OF THIS ARTICLE "DAY" IS DEFINED AS A S  
A V E M G E  WORK DAY. 
Section I - AMOUNT 
A. FTEs may earn up to eighteen 7.5 hoar days per yew. 
B. PTBs may earn sick leave based on the employee's paid hourr as a 
percentage of full-time employment. 
Section 2 - ACCRUAL 
A .  FTEs and PTHs accrue sick leavc at the ratc 01.0692 for every hour paid. 
Section 3 - USE 
A .  PLn employee may use up to seven work days of sick leave in a calendar 
year for the care of a spouse, child or parent who is ill or injured. 
B. Sick leave shall be for a minimum of one (1) hour and may be used in 
fifteen (1 5) minute increments after the first hour. 
C. Sick leave may be accu~nulated to a maxim~nn of 180 working days. 
D. The amount of sick leave uscd by an employee shall be equal lo the 
number of regularly scliedulcd work hours during an absence due 10 
illness or injury. 
E. In order to be paid for sick time used to attend a doctor's appointmeld, the 
employee may be required to produce a note signed by thc doctor or 
doctor's designee stating the date and timc of  thc appointment. 
F. The Employer may advance sick leavc credits to an cniployec absent due 
to personal illness who has cxhausted hisher sick leave (including sick 
lcave hank) and all other accrued leave. Such advance sick leave credits 
shall be repaid as soon as pract~cable after ~ht: employee's return to work 
from subsequent accun~ulations of sick leave credits. By mutual 
agreement between Employer and employee other accumulated leave may 
be used, in addition to sick leave, to repay the advance sick leave. No 
payment for accumulated leave, co\,ered in m y  other article of  this 
conlract, shall he made prior to full repayment of sick leave in the event 
the employee is separated from service, regardless of the reason. 
G. An employee who uses unautl~orized sick leave shall be subject to 
disciplinaty action. 
Section 4 - CHILD CARE AND EXTENDED FAMILY ILLNESS LEAVE 
In the event of the birth or adoption of a child, or the need to care for an 
immediate family member during an extended illness, the Library may, at the 
discretion of the Director, grant up to six (6) months of leave which may be 
extended to a year. All requests for child care and extended family illness leave 
shall be made in writing to the Director. During this period the employee may 
exhaust his or her leave credits. While 011 leave without pay for child care or 
extended family illness leave, an employee covered hy health insurance before the 
leave shall be provided thee  (3) months of continued health insurauce coverage 
or one (1) month ~ ) f  continued health insurance cowrage for each full year of 
service, whichever is greater. IJpon return from such leave. the employee shall be 
returned to his or her same or comparable position. 
Section 5 - SICK LEAVE BANK 
A.  The Sick Leave Bank ("SLR") provides additional leave for prolonged 
catastrophic or long-term illness, injury or disability. 
R .  The Sick Leave Bank will be administered by a comminee of up to 4 
persons, up to 2 of whom shall be appointed by the Union and up to 2 of 
whom shall be appointed by the Employer. 
C. SLB membership is voluntary mld open to all employees including 
Management Confidential Employees. Contributions will consist of a 
minimum of 2 days and a maximurn of 4 days per employee per  year. 
Contributions will be taken from the employee's accumulated sick leave. 
Signed authorization cards must be received by the committee. 
D. Withdrawals may be made hy SLR members only. Applications must be 
made in writing to the SLB Committee. Medical documentation must be 
provided to the committee. 
E. Withdrawals may be made when a SLB member has exhausted all 
accumulated leave time and has taken 5 days of unpaid leave time. 
Withdrawals will be limited to 30 work days per occurrence, which may 
he extended at the discretion of the comminee. Withdrawals are not 
subject ro repayment. .SLB members milking withdrawals sha!l receive 
their rcgulrrr m e  of pay for such tinlc. 
F, in no event shall any decisions of the Cormnittee be subject to the 
Grievance Procedure of this Agreement. 
Section 6 - ABSENCE FROM WORK AND TARDINESS 
A. 1-he Library and the Union recognize [hat there may be instances when an 
employee is tardy or absent from work due to disability, illness or other 
justified reason. 
B. I. Planned absences sl~ould he scheduled as far In advance as 
possihle. 
3. Notificarion of unexpected absence shall be made to the immediate 
supervisor. In the event that notification cannot he made to the 
i~nmediate supervisor, the cmployce must notify any other 
managerial person. 
3.  If an crnployec is unable to report to work due to illness or 
disabili~y, notification shall he made before the beginning of the 
scheduled work shift. 
4. If an employee cannot report to work duc to emergency, and 
notification prior to the scheduled wurk shift is not possihle. 
notification shall he made before the end of the scheduled work 
shift. 
5 .  An employee who expects to he late for work will auempt to notify 
his or her immediate supervisor. In the even1 that 1mtificiitio11 
c,annot be made to the inimediatc supervisor, thc employee must 
notify any other managerial person. 
C. A doctor's statement may he I-equired for reurn io work in the sole 
discretion of !he Employer 
ARTICLE 10 - FAMILY MEDICAL LEAVE ACT 
The parties agree to fully comply with the Family Medical Leave Act (FMLA) and all 
regulations related to the FMLA. 
Tn addition to the FMLA provisions, the parties agree to the Collowing for eligible 
employees under the FMLA: 
Section 1 - 
Section 2 - 
Section 3 - 
Section 4 - 
For purposes of the FMLA leave, the "12 month period" shall be defined 
as a "rolli~lg" hvelve month period measured backward from the date an 
employee uses any FMLA leave. 
Employees on unpaid FMLA leave will not accrue any benefits, except 
seniority. 
Employees seeking FMLA leave will give the Employer at least two 
weeks notice i i the  need for unpaid leave is foreseeable. 
The Employer shall have the right to require the employee or1 FM1.A leave 
to substitute available paid leave for unpaid FMLA leave for the full 12 
week period or any part thereof. 
ARTICLE 11 - PAID LEAVES 
Section 1 - PERSONAL LEAVE 
FOR THE PIJRPOSE OF THIS ARTICLE "DAY" IS DEFINED AS AN AVERAGE 
WOKK DAY. 
A. AMOUNT 
1. FTEs may accrue up to 37.5 hours (five 7.5 hour days) orpersonal 
leave per year. 
2 .  PTBs may accrue personal leave based on the employee's work as 
a percentage of full-time employment. 
D. ACCRUAL 
I. FTEs and PTRs accnle personal leave at the rote of ,0192 for every 
hour paid. 
C. IJSE 
1. Personal leave shall not be used before it is accrued. 
2. New employees shall not use accrued personal leave until after the 
successfi~l conlpletion of the probationary period. 
3. A maximum of two days personal leave may be carried inlo the 
next year. 
4. Personal leave may be used in increments of one-half hour suhject 
to the approval of the Department Head. 
- 1 7 -  
Section 2 - BEREAVEMENT LEAVE 
Any employee who has completed his or her probationary period 
and who is absent from work because of a death in the employee's 
immediate family will receive his or her regular pay for five days 
of such absence. 
Tn thc cvent of the death of other family members, said employee 
will receive his or her regular pay for three days of such absence. 
Any employee with thirt) days or more servicc, but who has not 
completed hls or her probationary period. and who is absent from 
work because of a death in the employee's immediate famiiy will 
receive his or her regular pay for three days of such absence. 
In the event of the death of other family members, said employee 
will receive his or hcr regular pay for one day of such absence. 
For the purpose of this article, immediate family members shall 
include the following: 
Spouse or dornesric partner 
Child or step-child 
Foster child ( i l  living in thc crnployee's I~orne) 
Parent or step-parent 
Parent-in-law 
Rrothcr or Sistcr 
For purposes of this arlicle, other family members shall include the 
following: 
Step-brother or step-sister 
Brother-in-law or sister-in-law 
Son-in-law or daughter-in-law 
Grandparent or grandparent-in-law 
Grandchild 
Aunt or inlcle 
Niccc or nophea 
For the purpose of this article. domestic partners shall mean 
persons who reside together for at least 6 months and who are 
financially interdependent. As proof of financial interdependence. 
the employee shall submit original documents of two of the 
following items (at least one of the two items must hc from list A): 
Join, obligarion on u 10~117 (including an af idavi~ by a cr,rdiror. fur a personal 
loatt) 
h i n r  ownership of our rrsidencr 
Joinr re~iters or honie owner's insurance policy 
Joint respurisibi/ily,f?~r child care (e.g, school docu~nen~s, guardianship) 
Designared as beneficiary under rhe orhers lije insurance policy, retirement 
benefits accoum or will or exectrror o j  each orhers will 
An alfida14 b), a creditor or other person uhle to trsrify to partners financial 
in~erdelwndence 
Mutually granted durable p o u w  ofufrorney 
Designa~ion of one partner as the represenlarive payeefir the olhers goveriinienl 
he17efits 
.loinr ownership or holding o j  i n i~es~rnr~~ t s  
Joint ownership or lease o f  a motor lahicle 
Both listrtl us tetlunrs ou rhe lrasr of'our shured rrsirlence 
Murually grnnrcd authority ro moke health care decisions (e.g healrh care power 
o f a ~ t o r n e ~ ~ )  
Share a houseliold budgel Jor rhepurpose ufreceiving gover-nment betiefits) 
I clairn n7y prrner  as a depe~~dent.forfederal tux purposes 
-- .Ioinr hunk accounr 
- - Joint credit or charge cards 
-- Status as uuihorized signarory on the purrners bank account, credit card, or 
~ h u r g e  u ~ r d  
-- Other proofes~ablishing economic inrerdcpeildence 
PLEASE NOTE: 
I .  Originul documents will be copied only lo /he exrent necessary ro 
docr~nlenr receipr and will he relurned ro rhe e~nployee. 
2. Proofsubmi~ted n w t  s h o ~  jinanciul inrerdepetdence jor ar leas1 
six rnonrhs. 
D. The intent of this Section is to provide employees with paid leave 
immediately following the deal11 of a family member. Any unused 
bereavement leave may be used up to one ( 1 )  year after the dealh of a 
family member to attend a memorial service. 
Section 3 - MILITARY LEAVE 
A11 employees who are in the military reserve corps and ate ordered to active duty 
in a State or National emergency will be granted Military leave with no loss of 
time or pay except no paid leave will bc granted for other temporary duty. 
Section 4 - JURY DUTY 
A. This article applies to all full-time employees and parl-time employees 
whose bark day nomally ends at or before 530  PM. 
8. When an employee is called for service as a juror in any local, state. or 
federal courl, that enlployee will suffer no loss of normal pay, \upon proof 
of service, during the period of service as a juror. 
C. Employees called to service as a juror will rcccive an admirlistrati\;e 
transfer to a work schedule beginning at 9:00 A M  for the duration of their 
service. Employees are not required to report to work if ~~clcasctl carly 
from service as a jnror. E~nployees releascd carly ~ v h o  do not reporl to 
work may llse accrued time so as not to suffer any loss of pay. 
D. Employees will participate in an "on call" program in any court where that 
optlon is availahle. Employees will consult with their immediate 
supervisor before accepting a call to j u q  duty and will reschedule iT 
requested by the supervisor. 
ARTICLE 12 - EMPLOYEE DEVELOPMENT 
Section 1 - For the tern1 of this agreement there shall bc an employee dcvclopmcnt 
committee consisting of up to three (3) representatives appointed by tllc 
Employer and up to three (3) representatives appointed by the IJnion. The 
committee may recommend, and implement with the Employer's conscnt, 
employee development and education propanis, which will improve job 
perrormance and assist employees in developing their full potential and 
help prepare them for advancement. 
Section 2 - The Employer bill  encourage employee development through actiwties at 
the Employer's facilities and may encourage employee development 
through activities at other facilities. Administrative leave to attcnd 
employee development activities at other locat~ons may be granted at thc 
sole discretion of the Employer. 
Section 3 - Unpaid edncation leave m y  be granted to employees for job related 
education or training at the discretion of the Employer. Education leave 
Section 4 - 
Section 5 - 
Section 6 - 
 nus st be used to improve an employee's level of proficiency in his or her 
current job or to prepare for promotion opportunities with the Employer. 
Essential expenses, such as room, board and registration fees, except as 
covered elsewhere in this contract, incurred by the employee as a result of 
Ernploqer required job training or development will be reimbursed at 
levels determined by the Employer Expenses incurred as a result or  
participation in optmnal development activities, administrative leave status 
not witltstanding, may be reimbursed at the sole discretion of the 
Employer. 
For the purpose of this Ankle, administrative leave shall mean leave with 
pay for the purpose of employee development activities. 
rhere will be one mandatory paid staff development day per calendar year 
on a date and at a time and location established by the Director and the 
Labor-Management Cornminee. 
ARTICLE 13 - SENIORITY, VACANCIES, PROMOTIONS AND 
PROBATION 
Section 1 - SENIORITY DEFlNEL) 
Seniority is length of full-time equivalent continuous service since the date of last 
hire. Continuous service includes all periods when an employee is on the payroll. 
Continuous servicc does not include periods of leaves of absence without pay or 
disciplinary suspensions. Continuous service shall include any period, up to one 
year, during which the employee is unable to perform the duties of her or his 
position because of an illness or injury. Seniority shall be broken by a continuous 
unpaid absence from work, for any reason, which exceeds one year. 
Section 2 - SENIOFUTY LISTS 
IJpon request, but not more than once annually, the Employer agrees to fimish 
the Union an up-to-date seniority list showing the continuous service of each 
permanent employee. The seniority lists will show the names, job classifications, 
department and date of hire of such employees. 
Section 3 - DEFlNITlONS 
"Temvorar~_Vacancies" - are reasonablv exuected to last less than three (3)  months 
and mav be filled at the discretion of the Director and are not subject to posting 
requirements. 
',Vacancies" are created by such things as resignations. removais, expans~ons of 
operations or leaves of absence which can reasonably be expecled to last three (3 )  
months or longcr. 
In the event of a Vacancy. the Library will post the Vacancy internally f o ~  five ( 5 )  
working days on a designated bulletin hoards so that employees in the same titlc 
and classification can exprcss interest in transferring to the vacant position. The 
Director will consider any current employee in the same title a d  class~fication for 
transfer, hut no employee has the liglit to a t~ansfer under this provision. If one or 
more current employees in the same title and classification seeks to transfer Lo the 
vacant position: the Director may choose which employee. if any, will he 
transferred into the vacant position. 
h "Job Opening" is defined as a permanent Vacancy in a position in the 
bargaining unit which the Employer intends to fill and which no current employee 
in the same title and classification has cxpressed interest in prior to the expiration 
of the internal tive (5) working day posting period or wl~ich the Dircctor 
determines should be filled by a new hire. 
Section 4 - POSTING O F  J O B  OPENINGS 
All postings for lob Openings will be done in accordance with the procedures 
established by the Municipal Civil Service Commission of the City of Albany. 
The postings will be posted on all designated bulletin boards and in such other 
places as the Employer or the Municipal Civil Service Cornniission of the City of 
Albany may determine. 
Section 5 - POSTING CONTENTS 
All postings for Job Openings will be by official position vacancy announceinents 
issued hy the Municipal Civil Service Conlmission of the City of Albany. 
Section 6 - SELECTION 
In filling job openings the Employer will first consider any employee applicants 
w h ( ~  arc rcachahlc on the civil service list.. Thc most qualified applicant shall hc 
selccted from the applicants reachable on the list. Upon promotion to a h i g h  
classification. an Employee shall he placed on the "llire-' step on the salary tahle 
for the new position or at the lowest step on the salary table fnr the new position 
which givec the Employec a salary increase, whichever is grcater. 
Section 7 - PROBATION 
A. All newly hired employees shall serve a probationary period consistent 
with the Rules of the Municipal Civil Service Conunission of the City of 
Alhany in effect at the time of the employee's appointment lo the 
prohationary position. Upon the successful completion of the 
probationary poriod, the employee shall be considered permanent. 
I3. An einployee who is promoted to a higher job classification as a result of 
the internal job selectinn mechanism shall serve a probationary period of 
three months. If, during that period the Ernployer detennincs. in its 
discretion, that the employee is not satisfactorily performing the duties of 
the job or if the employee desires to return to his or her former position, 
rhen the employee shall be returned to that position without loss of any 
benefits. The probationary period shall not include any paid or impaid 
leave time. 
Section 8 - JOB DESCRIP'llONS 
Job descriptions for all Library positions shall he adopted by the Municipal Civil 
Service Cotnmission of the City of Albany. Employees [nay obtain a copy of 
theirjob description from the Library. 
ARTICLE 14 - HOURS OF WORK 
Sectiun 1 - WORK WEEK - FULL-TIME EMPLOYEES 
A. The work week shall be Sunday tluough Saturday. I l le  normal work 
week for full-time employees shall consist of 37 % hours per week, 
worked in five days of not more than 7 %. hours 011 any one day. Changes 
to the work week. both temporary and long term. may be made by mutual 
agreement between the ernployce and the Employer. 
B. An employee working over 40 hours in a work week shall receive time 
and one-hall of his or her regular rate of pay for all hours so worked. 
Hours worked over 37 1/2 and up to and including 40 hows in any week 
shall be paid in the form of compensatory time. 
C. A maximum of 22 X hows compensatory time rnay be accrued. 
Conlpensatory time may be carried over from year to year. 
D. Compensatory time shall be earned in X hour il~crements and may be 
taken in !4 hour increments subject to mutual agreement between the 
employee and his or her immediate Supervisor. 
Section 2 - WORK SHIFTS AND SCHEDULES 
A. Work scheduler showing an employee's shifts, work days and hours shall 
be posted on the depantnent bulletin board at least one week in advance of 
the first work day of the week. 
B. Split shifts must be agreed upon hy (he immediate Supcrvsor and the 
employee 
C. Long-ten alternative scheduling may be considered Tor emplo)ccs where 
the situation warrants. Any such changcs must be madc hy mutual 
agreement between the employee and the Employer. 
D. No employec shall be rcquired to work alone at any library branch during 
public senlice hours. In the event of an rlnscheduled absence, all 
reasonable effort shall be made to provide additional coverage. 
Section 3 - MEAL PERIODS 
A. L,unch and dinncr: all full-time crnployees sliall be entitled to a lunch or 
dinner break Monday through Friday of up to 60 minutes bur not less than 
30 niinutes. Dilration of these breaks shall be by mutual agreement 
between the employee and his or her immediate Supervisor. Lunch breaks 
on Saturdays will be thirty (30) ~ninutes. 
B. Part-time employees shall be entitlcd lo a lunch or dinner break of not less 
than thirty (30) minutes when they work a shift of more than six (6) hours 
Duration of these breaks shall be by mutual agreement between the 
employee and his or her immediate Supervisor. Lunch breaks on Saturday 
will be thirty (30) minutes. 
Section 1 - BREAKS 
A. Einplo)ees working a 7 % hour day are entitlcd to two I5 minute breaks, 
wit11 the following exceplions: 
1. When staffing penmits, cmployees stalling public scrvicc dcshs can 
lake breaks between 5:30 p.m. curd 9:00 p.m. Monday through 
1 hursday, or Sundays 1 .OO p.m. to 5:00 p.m.. 
B. Ernployces working four consccutivc hours arc cntitlcd to onc 1.5 minutc 
break, subject Lo the exception listed in Section AAl. ahove. 
C. Employees working morc than 7 % consccutivc hours are cntitled to one 
additional 15 minute break for each two additional hours uorked. 
Section 5 - WEEKJZND WORK 
A. Part-time employees w ~ l l  receive their regular rate of pay for working on 
Sundays ( 1  :00 p.m. to 5:00 p.m.). 
R .  Full-time employees who staff public service desks on Sundays (1 :00 p.m. 
to 5:00 p.m.) shall be compensated for 7 '/z hours of work. 
Section 6 - UNPAID RESTRICTED MEAL PERIODS 
Any employee required by managenlent to remain on Library premises during 
hisher meal period shall, at the option of  the Employer, accrue compensatory 
time or be paid for the amount of actual time helshe is required to remain on such 
premises. 
ARTICLE 15 - WORK FORCE CHANGES 
Section 1 - JOB CLASSlFICATlON 
When a new job classificatio~~ not listed on the wage schedule is established, or 
the specifications of any exis t iq  position are materially changed, the Employer 
will allocate the position in its discretion and consult with the Union to nego~iatc 
[he \*.age rale structure for LIIC position. 
Section 2 - TRANSFERS AND REASSIGNMENTS 
.4. When an employee is i~ivoluntarily transferred or reassigned, he or she 
shall receive a written explanation of the decision. Any tlotitication of 
such transfer or reassignment shall he given to the employee and to the 
IJnion at least two (2) work weeks in advance of the date that such transfer 
or reassignment 1s to take place. 
0. If the employee or thc Union feels such invollu~tary transferlreassign~nent 
is unjust, unreasonable, arbitrary or capricious, then the matter may be 
processed as a grievance. 
Section 3 - TEMPORARY ASSIGNMENTS 
A. A temporary assignment is defined as a situation where the Employer 
places an employee in a higher or lower job classification for a period 
lasting at least 10 work days. 
R. When an employee is temporarily assigned the work of a higher 
classification and where the work assigned is outside of that employee's 
job description, he/she shall be paid the wage rate established for that job. 
An employee te~nporarily assigned to work in a lower or equal 
classification shall continue to be paid hisher wage rate. 
C. On a bi-weekly basis, the Einployer shall keep the involved employee and 
the Labor-Management Ccnirnittee infonned in writing of any clianyes in 
the circumstances of the tclnporary assignment. 
Section 4 - TEMPORARY EMPLOYEES 
A. Temporary employees shall be hired only to supplement the regular work 
force in seasonal periods or emergencies. No temporary employee shall 
till any established vacant position, nor shall they he hired on a temporary 
basis to fill higher than entrance level positions, except when permanent 
employees in such entrance level positions are not available to fill sucli 
positions on a temporary assignment. For purposes of this Section, 
entrance level position means Custodial Worker I, Library Clerk, 
Librarian I, and Co~iiputer Support Specialist. 
B. Temporary employees shall receive the same rate of pay as probationary 
employees wit11 the same classificalion. 
C Tcrnporary ernployecs. althougli hlrcd by Albany Publ~c I ~hrary. drc not 
benefited, are not regularly scheduled, and are not in the bargaining unlts 
D. Temporary employees shall not be h i d  for the purpose of reducing the 
size of the bargaining unit or shifting job responsibilities out of the 
bargaining unit. 
E. Temporary employees cannot work in excess of 150 hours pcr calendar 
year. 
Section 5 - CONSOLIDATION OR ELIMINATION OF JOBS 
A. It is understood and agreed that the Director shall noti6 1he Union 
President within twenty-four (24) hours, in writ~ng, of any decisions to 
expand, remove. relocate, c l o ~ e  o r  terminate any facilities or operations 
that result in the consolidation or elimination ofjobs. 
R. Except as otlienvise agreed to hy the Ilnion, the Employer ?hall not take 
any action to effectuate or implement 'my sucli change, where such action 
would impact upon employees covered by this Agreement, for a period of 
at least sixty (60) days from the date of such noticc. 
Section 6 - LAYOb-k. AND RECALL 
A .  The Employer s!lall provide the Ilnion T'residenr \*.ith thirty (30) days 
noticc in writing of its intent to layoff employees. Upon request by either 
party. [lie Employer and Ilnion shall meet within five (5) calcndar days of 
the rcqucst. to discuss the layoff. 
1. When such action takes place it shall be accomplished in 
accordance with the Rules of the Municipal Civil Service 
Commission of the City of Albany. 
2. The Director shall forward a list of those employees being laid off 
to the Local Union Recording Secretary on the same date that the 
notices are issued to the employees. 
3. Employees to be laid off will have at least thirty (30) calendar days 
notice of layoff. 
Section 7 - RECALL 
A. When the work force is increased afrer a layoff, rmployees will he 
recalled in accordance with the Rules of the Municipal Civil Service 
Commission of the City of Albany. The Union Recording Secretary shall 
be notified at the same time. 
Section 8 - DEMOTIONS 
A The tern1 demolion, as used in this provision, means the reassignment. not 
rcqucstcd by  he employee, of an employee from a position in any job 
classification to a lower paying position. 
H. Ikmotions shall bc made only 10 avoid laying offemployees. In any case 
involving dcmotiun, the employee involved shall have the right to elect 
which alrernative he or she will take: demotion or the layoff. 
C. An employee who is relegated back lo his or her previous ,job from a 
higher classification because o r  inability to pro1.e to the Employer that he 
or she was able to fulfill the standards of the job, or who volunrarily 
relinquished such job, shall not be considered as demoted. 
Section 9 - JOB CLASSIFICATIONS 
Custodial Worker 1 
Custodial Worker I1 
Library Clerk 
Senior Library Clerk (earmarked) 
Principal Library Clerk (carmarked) 
Library Assistant 
Librarian I 
Librarian 11 
Librarian 111 
Computcr Support Specialist (w/AA Certification) 
InTomation Technology Manager 
ARTICLE 16 - RETIREMENT 
Section 1 - ELlGIBlLlTY AND PARTICIPATION 
A. All employees are eligible for membership in the New York State 
Employee Retirement System according to the provisions of current laws 
and regulations. 
B. Participation is mandatory for full-time employees and optional for part- 
Lime employees. 
Section 2 - RETIREMENT HEALTH BENEFITS 
Retirement Health Benefits will be provided to retired employees as follows: 
A. Employed prior to January 1, 1983 who retire before January 1, 2009 - the  
Library pays for family or individual coverage after retirement. 
B. Employed on or after January 1, 1983 who retire befbre January I ,  2009 - 
the Library pays for individual coverage. The employee must pay 100% 
of the difference betweell individual and family coverage. 
C. Employees who retire on or after January 1,2009 with fifteen (15) or more 
years of enlployment by the Library - the EmployeeIRetiree pays for 
coverage in accordance with their contribution under Article X1X of the 
Agreement, at the time of their retirement. 
ARTICLE 17 - JOB SECURITY 
Section I - SUBCONTRACTING 
The Employer shall be permitted to subcontract any work performed at the library 
which has bee11 previously subcontracted. Further, the Employer will not 
subcontract work for the purpose of reducing the size of the bargaining unit and it 
will give 30 days prior notice of any proposed contracting out that threatens the 
job security of bargaining unit members. For purposes of the Section, the 
Library's use of a temporary agency to fill temporary positions shall not be 
considered subcontrac~ing. 
Section 2 - BARGAINING UNIT WORK 
Management agrees that no non-bargaining unit employee shall be reassigned or 
no new non-bargaining unit employee shall be hired for the purpose of reducing 
the size of the bargaining unit or shifting job responsibilities out of the bargaining 
unit. 
Bargaining unit job responsibilities assigned to non-bargaining unit employees, 
such as high school pages or management personnel, shall be limited to past 
practice. 
Section 3 -VOLUNTEERS 
The use of volunteers shall not reduce the number of bargaining unit employees 
nor replace vacant staff positions. 
ARTICLE 18 - NO STRIKE - NO LOCKOUT 
Section 1 - NO STRIKE 
The Union shall neither cause nor sanction a strike against the Employer during 
the term of this Agreement. 
Section 2 - NO LOCKOUT 
No lockout of bargaining unit employees shall be instituted by the Employer 
during the term of this Agreement. 
ARTICLE 19 - MEDICAL, DENTAL & RELATED BENEFITS 
Section 1 - HEALTH INSURANCE 
A. 1.  All employees currently enrolled in or eligible for participation in 
CDPH? or MVP and full-time employees hired during the term of 
this Agreement will have the option of being enrolled in an 
individual, two-person, or family plan. A domestic partner may be 
enrolled in the two-person or family plan, consistent with the 
definition of domestic partner in Article XI, Section 2, C, 3 of the 
Agreement. Providers include only CDPHP or MVP. These plans 
include: a $25 doctor co-pay, with dental coverage, 80% durable 
medical equipment rider, full-time student rider to age 25, 
$51$201$35 prescription drug rider ($5620 for MVP) and alcohol 
or substance abuse rider. The Employer shall contribute, to any 
bargaining unit member who elects optical insurance coverage 
through any of the health insurance programs offered by the 
Library, the following amounts: $1.58 per month for CDPHP and 
$0.70 per month for MVP. 
2. Effective January 1, 2006, all FT and PTB employees who chose 
to participate in the health insurance benefit shall contribute the 
following amounts towards the cost of the health insurance 
wverage provided to them: 
10% of the premium cost for individual coverage; 
10% of the premium cost for two-person coverage; and 
10% of the premium ws t  for family coverage. 
B. PTBs shall be entitled to receive prorated health insurance benefits based 
upon percentage of full-time employment using 1950 paid hours per year 
as 100 percent. Additional costs incurred as a result of change in health 
insurance status (individual, two person, or family coverage) will be 
prorated based upon percentage of full-time employment. 
C. PTHs shall have the option of participating at the Employer's group rates 
in any one of the above available health insurance plans at their own 
expense. 
D. For the term of this Agreement the Employer will not change the health 
insumnce benefits for any retired bargaining unit employee without the 
agreement of Council 661Local3933. 
E. New employees shall become eligible for health insurance after they have 
been employed thirty (30) calendar days. 
Section 2 - DISABILITY INSURANCE 
A. All employees under this Agreement are covered by disability insurance. 
The Employer will pay the full cost of such coverage. 
B. In cases where an employee's absence is not covered by sick leave benefits 
or where the sick leave days run out, the following current benefits are 
provided by the disability insurance carrier under state law: 
I. The first seven (7) days of disability constitute a statutory waiting 
period for which no benefits are paid. 
2. Benefits are payable for a maximum of 26 weeks of disability 
during any consecutive 52 weeks. 
3. Cash benefits are 50% of the employee's average actual weekly 
wages based on the 8 weeks immediately preceding the disability; 
the maximum benefit is set by New York State law. Disability 
benefit payments are subject to FICA and Federal Withholding 
Tax. 
C. For the period of any employee's absence beyond the seven (7) day 
waiting period and within the limits of hisher accumulated sick leave, the 
Employer may elect to claim reimbursement from the disability insurance 
carrier. In such cases, the Employer shall restore to the employee the 
amount of leave equal to the disability pay. 
D. Sick leave, vacation leave, holiday pay and personal leave shall not accrue 
during the period an employee receives disability benefits. 
Section 3 - WORKER'S COMPENSATION 
A. All employees are covered by Worker's Compensation insurance. An 
employee absent from work as a result of an injury caused by an accident 
occurring in the course of hisher employment may seek Worker's 
Compensation benefits to the extent allowed under current law and 
regulations. The Employer or its designee must be notified as soon as 
possible, but no later than twenty-four hours from the occurrence of any 
work-related injury, no matter how small, in order to be eligible for 
compensation benefits. 
B. An employee on Worker's Compensation will continue to accrue seniority. 
Section 4 - HEALTH INSURANCE BUYOUT 
A. 
B. 
C. 
D. 
Section 5 - 
A. 
An eligible FTE or PTB employee may choose not to participate in the 
Employer's health insurance program. Employees exercising this option 
shall be reimbursed at the rate of $750 per year for an individual plan, 
$900 per year for a two person plan and $1250 per year for a family plan. 
In order to exercise this option, eligible FTEs or PTBs must notify the 
Director in writing on or before September 1st of each year. 
An employee wishing to be reinstated to the Employer plan exercising 
hisher option in section 4A above shall be permitted to do so. 
Buyout money will be paid retroactively by separate check in the first pay 
period of the quarter for the previous quarter. 
Upon separating from service with the APL, an employee shall be paid the 
health insurance buyout up to the date of separation. 
SUPPORT FOR TREATMENT OF SUBSTANCE ABUSE (DRUGS 
AND ALCOHOL) 
The parties jointly agree that substance abuse is a problem which may 
affect an employee's job performance and the safety of himself or herself, 
other employees or the general public. The parties agree to support those 
employees who enroll in and complete treatment programs for substance 
abuse. 
B. During the period of an employee's treatment and rehabilitation the parties 
may agree to temporarily place such an employee into a position of lesser 
responsibility andlor benefits, provided that such a vacancy exists. 
C. Any employee suffering from substance abuse who enrolls in and 
completes a treatment program and satisfactorily performs his or her job, 
will not jeopardize his or her job security or promotional oppomities. 
No information obtained from or about an employee regarding their 
participation in a treatment program for substance abuse shall be disclosed 
without the employee's prior written consent. 
Section 6 - HEALTH INSURANCE ON UNPAID LEAVE 
An employee who takes an unpaid leave of absence shall have the option of 
continuing hisher health insurance coverage beyond that which is provided by 
reimbursing the Library for the cost of hisher health insurance until return to 
work. Such coverage shall be offered at the group rate. 
Section 7 - HEALTH BENEFIT PROTECTION 
For the duration of this agreement the Employer shall continue to grant the health 
insurance benefits currently provided any current part-time employee, consistent 
with the contributions and benefits established by Sectonl., A. 
Section 8 - EMPLOYEE ASSISTANCE PROGRAM 
All bargaining unit members shall be allowed to participate in the City of 
Albany's Employee Assistance Program at no cost to the bargaining unit 
members. 
ARTICLE 20 - EVALUATION 
Employees shall be evaluated annually, no later than November 15" of each year. 
Evaluations shall be conducted by the employee's supervisor or, in the absence or 
unavailability of the supervisor, the Director or Assistant Director. The evaluation shall 
be completed in the form attached as Appendix B. Such evaluation shall determine 
whether an employee is entitled to receive a step increase consistent with Article XXI. 
ARTICLE 21 - WAGES AND CLASSIFICATIONS 
Section I -INITIAL PLACEMENT ON THE SALARY TABLES 
A. Effective January 1, 2006, each employee will be placed on the salary tables 
in the classification and at the step closest to the salary or hourly rate helshe 
received on December 3 1, 2005. No employee will receive less salary than he 
or she received on December 3 I, 2005. 
In the event that an employee's 2005 salary exceeds the highest step of the 
salary table for hisher classification on January 1, 2006, then helshe will be 
placed "off step." 
B. Each employee hired by the Library on or after January 1, 2006 will be placed 
on the salary table for their classification at the "hire" step, unless the 
Director, in hisher discretion, determines that the employee should be placed 
on a higher step due to the employee's education and experience. 
Section 2 - SALARY TABLES 
A. All employees hired or promoted after the date of this Agreement are to be 
paid in accordance with the salary table applicable to their classification. The 
salary tables for all classifications covered by this agreement are attached as 
Appendix C. 
B. The salary tables reflect the following increases: 
Effective January 1,2006 a 3.25% increase. 
Effective January 1, 2007 a 3.25% increase. 
Effective January I ,  2008 a 3.25% increase. 
Effective January 1, 2009 a 3.25% increase, 
C. Effective January 1, 2006, the salary tables for Library Clerk and Custodial 
Worker I shall reflect a $1,000 increase to the base salary of those 
classifications, which shall be computed prior to the application of the 
percentage increases described in Section 2, B. 
D. Effective January 1, 2006, each employee on the payroll shall receive at least 
a 3.25% increase in salary. 
Section 3 - ADVANCEMENT ON THE SALARY TABLES 
Effective January 1,2007, every employee who receives a "meets standards" rating or 
berter in "Overall Performance" on their annual evaluation shall, on the first day of 
each remaining year of this Agreement, advance to the next step on the salary table 
for their classification. 
Employees who do not receive a "meets standards" rating or better in "Overall 
Performance" on their annual evaluation shall not advance to the next step and shall 
remain on their current step for the year. 
ARTICLE 22 - GENERAL PROVISIONS 
Section 1 - EMPLOYMENT BENEFIT CATEGOIUES DEFINED 
A. An FTE is an employee who is regularly scheduled to work 37.5 hours per 
week. 
B. A PTB is an employee who is regularly scheduled to work 19 or more 
hours per week. 
C. A PTH is an employee who is regularly scheduled to work less than 19 
hours per week. On a temporary basis, part time hourly employees may 
be offered the opportunity to work more that 18 hours per week without a 
change in the benefit status provided that such scheduling does not exceed 
thirteen weeks. 
Section 2 - PARKING 
Employees assigned to work at the Main Library shall be allowed to park during 
their shift. 
Section 3 - PAY PERIOD 
All employees shall be paid on a bi-weekly basis, by check or Direct Deposit to 
SEFCU at the employee's option. 
Section 4 - STAFF ROOMS 
A. The Employer shall continue to provide staff rooms in their current 
locations. 
B. The Employer shall continue to supply andlor maintain appliances (such 
as refrigerators & microwave ovens) and furnishings which it currently 
provides. 
C. The Employer shall be responsible for basic maintenance and janitorial 
services for the common areas of staff rooms. Employees shall be 
responsible for keeping their personal belongings clean and orderly. 
Section 5 -WORK RULES 
The Employer shall have the right to establish rules or regulations to carry out its 
operations and to administer the provisions of this contract. Prior to 
implementation of a rule or regulation the Employer shall provide a copy to the 
Union President and the work rule shall be posted on designated bulletin boards 
for ten (10) working days. The Union shall have the right to submit a work rule 
or regulation through the last step of the grievance procedure on the issue of 
whether it violated a provision of the contract. 
Section 6 - CREDIT UNION 
The Employer shall continue to make available the employee participation in the 
State Employees Federal Credit Union (SEFCU). Through payroll deduction, an 
employee may make regular deposits to a bank account maintained at a regular 
financial institution approved by the Business office. 
Section 7 - TAX SHELTERED ANNUITY 
The Employer shall continue to offer employees participation in a 403B tax 
sheltered annuity according to the provisions of current laws and regulations. The 
Business Office will supply details. 
Section 8 - SUBPOENAED EMPLOYEES 
Any employee subpoenaed to appear before a Local, State or Federal court or 
other public body in which said employee is not personally involved as a plaintiff 
or defendan4 shall be granted time off without loss of pay for such time used, 
provided the Employer is notified in advance and is provided a copy of the 
subpoena. 
Section 9 - DISTRIBUTION OF AGREEMENT 
The Employer agrees to provide one hundred and twenty (120) copies of this 
Agreement to the Local 3933 President. The Union agrees to provide a copy of 
this Agreement to each Employee. 
Section 10 - AMENDMENTS 
All amendments to this Agreement must be in writing and approved by the Union 
and the Employer. 
Section 11 - SAVINGS CLAUSE 
In the event that any provisions of this Agreement are held to be invalid, or in 
conflict with any Federal or State Law, the remainder of the Agreement shall not 
be affected and shall remain in 1 1 1  force and effect. 
(However, both parties agree to immediately attempt to renegotiate that provision 
which was considered invalid or in conflict with any Federal or State Law.) 
Section 12 - SEPARATION FROM SERVICE 
A. In the event of death, retirement, resignation, layoff, or other non- 
disciplinary separation from service with the Albany Public Library, an 
employee shall be paid the monetary value of accrued but unused vacation 
leave, personal leave, and holidays. In the case of death, payment will be 
made to the deceased's estate. 
B. Cany-over leave must be used prior to separation from service. 
Employees shall be given a reasonable opportunity to take accrued carry- 
over leave prior to separation. 
Section 13 - GRANT EMPLOYEES 
A. For the purposes of this article, "Grant employees" are workers who are 
hired specifically to fulfill part-timeltemporary positions when the Library 
receives a grant. Grant employees' job responsibilities are always defined 
by the terms of the grant that funds their positions. Any work they do 
must be to fulfill the terms of the grant. Grant employees are hired on a 
temporary basis defined by time andor funding limits. Grant employees 
shall be qualified to perform the work to which they are assigned. 
B. Grant employees hired specifically to fulfill job responsibilities set forth in 
the terms of any grant are not bargaining unit members. Length of 
employment created by the t m s  of any grant and actual hours spent 
working at or for the Library during any grant period cannot be counted as 
time used for accruing time for any currently offered employee benefits 
(i.e. vacation, personal, holiday, comp time as well as accruing time 
towards longevity pay). 
C. A bargaining unit member who performs duties and responsibilities that 
arise from a grant, must work within hisher job classification. 
D. Grant employees shall not be hired for the purpose of reducing the size of 
the bargaining unit or shifting job responsibilities out of the bargaining 
units. 
E. The Union recognizes the efforts of management and bargaining unit 
employees to provide additional fmds to the Library via the grant 
application process. The Library will notify the Union President cf any 
grants it plans to pursue that would requue the hiring of grant employees, 
as defined in Article XXII, Section 13, Part A, or that impact the work 
duties and responsibilities of the bargaining unit members. This applies to 
grants applied for by the Albany Public Library and any other agency that 
requests the services of any bargaining unit member(s). 
Section 14 - APL PERSONAL APPEARANCE POLICY 
All employees will report to work in attire and with an appearance that complies 
with the Library's Personal Appearance Policy which is incorporated into this 
Agreement and annexed hereto as Appendix A. Failure to comply with the Policy 
may result in disciplinary action. 
Section 15 -SECTION 125 PLAN 
Effective January 1, 2004, the Library will offer participation in a Section 125 
Plan to all employees. 
ARTICLE 23 - EMERGENCY CLOSINGS 
Section 1 - EMERGENCY CLOSINGS 
Anticipated closings and delayed openings (such as when severe weather 
conditions are getting worse as morning approaches or mechanical failure is 
known to have occurred before anyone would leave home for work): 
Designated information phone number is 427-4379. 
Message that library will be closed shall be on designated phone 
two and one-half hours before the library is scheduled to open. 
Employees may call the Director at his home phone number at any 
time. 
Unanticipated closings 
Message on the phone line ASAP. 
An effort to contact department heads and branch managers or 
senior person in each department or location by phone will be 
made. 
Employees may call the Director at his home phone number at any 
time. 
Library closing early 
System wide 
Department heads and branch managers or senior person in each 
department or location will be notified by phone. 
The Director shall instruct supervisors or their designees to notify 
by phone all employees scheduled to work that day at that location 
that the Library is closing early. 
Individual location 
The Director shall instruct supervisors or their designees to notify 
by phone all employees scheduled to work that day at that location 
that the Library is closing early. 
Section 2 - FINANCIAL ASPECTS 
In the event that the Library is closed on an emergency basis, as described in 
Section 1 above, all FTEs and PTBs will be paid for the hours they were 
scheduled to work that day. All PTHs scheduled to work may make up the lost 
time within the next two (2) pay periods. 
ARTICLE 24 - TRAVEL 
Section 1 - GENERAL 
A. Travel between work site and home is not covered by this article. 
B. For the purposes of this article, the term, "Capital District" shall mean the 
counties of Albany, Rensselaer, Schenectady and Saraloga. 
Section 2 - TRAVEL EXPENSES [REIMBURSED) 
A. The transportation expenses of employees assigned by the Employer to 
travel outside the Capital District for job training or to represent the 
Employer shall be paid by the Employer. The Employer shall select the 
most cost efficient means of transportation. However, if an employee 
selects transportation other than that reimbursed by the Employer, the 
employee will pay the cost. 
B. Travel not excluded in Section 3 of this article shall be reimbvxsed only if 
approved by the Director or hisher designee. 
C. Employees using private vehicles for travel not excluded in Section 3 shall 
be reimbursed at the current I.R.S. approved rate per mile for personal 
vehicle use. Claim for reimbursement will be made using an approved 
travel voucher. Voucher must be submitted to the Business Office within 
five (5) working days of the completion of the travel or subsequent return 
to work. 
Section 3 - TRAVEL EXPENSES mOT REIMBURSED) 
A. Travel between one work site and another within the boundaries of the 
City of Albany will not be reimbursed. 
B. Travel to attend meetings within the boundaries of the Upper Hudson 
Library System service area will not be reimbursed. 
C. Travel within the Capital District for purposes of employee development 
will not be reimbursed. 
D. Travel within the Capital District by supervisory employees assigned to 
represent the Albany Public Library will not be reimbursed. 
Section 4 - TRAVEL TIME 
A. Reasonable travel time during an employee's working hours shall be 
granted to travel from one work site to another, to attend UHLS meetings, 
to attend other employee development progams, or to represent the 
Albany Public Library at other facilities. 
Section 5 - TRANSPORTATION BETWEEN WORK SITES 
A. The Employer may require that Employer vehicles be used exclusively for 
some types of work or travel to work sites. However, an employee may 
have the option to use hisiher personal vehicle at hisher own expense. 
B. The Employer, when making an emergency, unscheduled work 
assignment at another work site, may provide transportation to and return 
from the new work site. 
ARTICLE 25 - TERMINATION, MODIFICATION & 
SIGNATURES 
This Agreement shall be in full force and effect from Januarv 1,2006 through December 
31, 2009. and from year to year thereafter unless written notice of desire to change or 
modify the agreement is served by either party upon the other by mail at least 180 days 
prior to the date of expiration or any subsequent annual date of expiration. 
FOR THE ALBANY PUBLIC LIBRARY: 
-
President APL Board of Trustees 
FOR THE UNION: 
Area Representative 
Local 3933 Member 
Local 3933 President 
Local 3933 ~ s m b e t !  \ 
APPENDIX A - APL PERSONAL APPEARANCE POLICY 
May 1.2003 
Albany Public Library Personal Appearance Policy 
The personal appearance of all employees reflects the image of Albany Public 
Library. Proper dress also makes it much easier for our customers to identify APL 
employees when they need assistance or have questions. As such, all eniployees have a 
responsibility to come to work dressed and groomed In a professional manner. To insure 
that all Albany Public Library employees present a professional image. the following 
personal appearance policy will be enforced at all times while working for Albany Public 
Library (including off-site activities where you are representing the library): 
Personal Appearance Policy for All Employees: 
All employees are expected to present a clean, neat, and tasteful appearance. All 
employees, with the exception of Maintenance personnel, will wear Business Attire (as 
defined below). All employees will report to work groomed for a business 
environment (as defined below). Under exceptional circu~nstances (special projects or 
programming, staff development day, etc.) the administration or the department 
supervisor may grant temporary pennission to employees to report for work in attire not 
in accordance with the dress code. 
Definitions of Business Attire: 
For men, business attire is defined as a business suit or sport coat with dress 
pants, with a collared. full-button dress shirt and a necktie OR a collared, full-button 
dress shin with a necktie and dress pants. Shins should be tucked into pants. Shoes 
should be dress shoes. Dark, monochromatic sneakers may be acceptable as well. 
For women, business attire 1s defined as a suit, dress, skin. or dress pants with a 
coordinated blouse, sweater, or dress shin. Turtlenecks, mock turtlenecks, henley 
collared, collarless knit or woven blouses or sweaters may all be combined with the 
above in a business-like manner. Shoes should be dress shoes. Dark, monochromatic 
sneakers may be acceptable as well. 
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Definition of business environment grooming: 
As stated above, all employees should present a clean, neat and tasteful 
appearancc. This includes maintaining proper personal hygiene. Clothing should be in 
good repair and neatly arranged. Hair, including facial hair, should be clean, neatly 
tiim~ned and arranged. Jewelry and accessories should be in keeping with the 
presentation of a clean, neat, and tasteful appearance. Earrings are acceptable, but 
eyebrow rings, nose rings, lip rings, and tongue studs, etc. are not acceptable in a 
professional environment and, as such, niay not be worn during husiness hours. Tattoos 
or body art that display v~olent or suggestive images are not acceptablc in a professional 
er~vironment and, as such, may not be visible during business hours. Displays of symbols 
or written messages, which represent a personallpolitical statement, are inappropriate as 
customers could interpret such displays as ebidence of an official library position. 
Discipline: 
Employees that violate the Personal Appearance Policy may bc subject to 
discipline pursuant to the Collective Bargaining Agreement. 
The adniinistration will n~akc every eifon to be sensitive to changes of style, attire 
and personal grooming, however the adminis~ration reserves the right to detennine 
acceptable standards of personal appearance. The administration will periodically review 
this policy and make ~nod~ficalions a needed. Guidance concerning questions of 
appropriate att~re and grooming should be sought through thc accepted chain of 
command. Should an employee report for work improperly dressed or groomed, the 
deparrment supervisor or a member of the administration will counsel the employee 
regarding the inappropriate attire or grooming and may send the employee home to 
correct the problem and return lo work. The time spent away from work will be charged 
to the employee's accrued time. Employees uho have a question about whether 
something conforms to the dress code are encouraged to consult with their department 
supervisor before reporting for work wearing or displaying the apparel or item in 
question. In cases of malfunctions of the heating or air conditioning systems. the 
department supervisors or a member of the administration may grant temporary 
permission to employees to work in attire not in accordance with the dress code. 
Additional Guidelines: 
The following is intended to provide some examples of acceptable and 
unacceptable attire and grooming. These guidelines are not inclusive and should be 
used only as a guide to some common questions about dress or grooming. Employees 
should addrebs specific questions or concerns regarding the dress code ra rheir 
denartment supervisor 
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Also Acce~table* Unaccevtable* 
Men 
Shirts 
Pants Khakis or Dockers 
Corduroy dress pants 
Shoes Loafers 
Dress boots 
Women 
Shoes 
Khakis or Dockers 
Corduroy dress pants 
Loafers 
Dress boots 
Dress sandals 
Polo. rugby. or golf shirts 
Collarless shirts of any kind 
T-shirts 
Tank tops 
Cargo pants 
Jeans 
Carpenter pants 
Overalls 
Exercisellounge pants 
Shorts of any kind 
Sneakers (except as noted above) 
Sandals of any kind 
Work boots 
Shorts of any kind 
Jeans 
Sundresses 
Bare midriff tops 
Cargo pants 
Overalls 
Exercisellounge pants 
Leggings 
Sneakers (except as noted above) 
Casual sandals 
* This list is in addition to the items specifically listed in the Definitions of 
Business Attire section above. 
Approved Language 
Albany Public Library - Maintenance Personnel section of Personal Appearance Policy 
Maintenance Personnel: Due to the specialized nature of their job responsibilities and the 
need to clearly identify them as Albany Public Library employees, maintenance 
personnel are required to wear the following: 
Shin: Blue chambray full button work shirt (denim is not acceptable) OR a light blue T- 
shirt (with no writing, logo, etc.) 
Pants: Dark blue work pants (no denim, jeans or cargo pants) 
Shoes: Shoes should be work shoes or work boots. Dark, monochromatic sneakers may 
be acceptable as well. For safety considerations, steel-toed shoes are strongly 
recommended. 
The library will provide several sets of universally sized coveralls to be worn for tasks 
that could result in significant damage or soiling of maintenance personnel clothing. 
APPENDIX B - EVALUATION FORM 
Albany  Public L i b r a r y  
Employee Per formance  Evaluation Conference F o r m  
Each employee of the Albany Public Library will participate in a discussion with hislher supervisor within 
the first six months of employment, then annually thereafter. to review and improve job perfonnance and 
the supervisory relationship. This fonn is to be used as a basis for and record of that discussion. 
Because this library is a critically important institution in the education, cultural, and recreational life of 
this community. our standards are high. "Meets Standards" is a refleclion of a job done well, not merely 
adequately. "Exceeds Standards" means something extraordinary that would be attained infrequently. 
"Fails to meet standards" means one is new to one's job, or that one has lost sight of the needs of the 
library 01. of one's department. 
Narnc. Dcpartmcnl: Datc: 
Meets Standards Exceeds Slandards Fa ik  lo  w e t  standards 
Quantity of work (productivity) 
Narrative: 
Quality o l  work 
Narrat~ve: 
Customcr Scrvicc (internal & cxtcrnal) 
Narrauve: 
W o r k  attitudes 
Narrative: 
Supervisory Skills (ilapp.) 
Narranve: 
Ovcrall pcrformancc 
Narrative: 
Coalslobjcctivcs sct i n  last conlcrcncc 
Progrcss toward goals/ohjcctivcs 
a. co~nlnsnts 
b. if met. go to #I0 
c, i f  not met. set lneans and dead!ines for progress, and outcomes i f  progress IS not ~nade 
10. Coa l s  f o r  nex t  r ev i ew  
I I. Emp loyee  commen ts  
' ~ ~ n p l o ~ c c ' s  signature Supervisor's Signalurc Director's Signature 
I I I I 
cert~l ies thal evalualmn was d~scusscd wlth employee, and does not ~ ~ n p l y  agreemet11 w ~ l h  evaluauon 
Procrss Evalualions w ~ l l  he perkinned annually on anmversary dale, and a1 SIX ~nonths tior new h m s  
I. Employee fills out self evalualion 
2. Superv~sor tills oul perfonnancc evaluat~on fonn 
3. Supervisor meets w ~ t h  d~rector 
4 Supervisor meets w ~ t h  e~nployer (dlrec~or or h ~ s  delegate may also atlend) 
APPENDIX B - EVALUATION FORM 
Albany Public Library SELF 
Employee Performance Evaluation Conference Form 
Each employee of the Albany Public Library will participate in a discussion with hislher supervisor within 
the first six months of employment, then annually thereafter, to review and improve job perfonnance and 
the supervisory relationship. This fonn is to be used as a basis for and record of that discussion. 
Because this library is a critically important institution in the education, cultural, and recreational life of 
this community, our standards are high. "Meets Standards" is a reflection of a job done well, not merely 
adequately. "Exceeds Standards" means something extraordinary that would be attained infrequently. 
"Fails to meet standards" means one is new to one's job, or that one has lost sight of the needs of the 
library or of one's department. 
Natnc: Dcpartmcnt: Datc: 
I .  Job dcscription 
2. Quantity of work (productivity) 
Narrative: 
3. Quality of work 
Narrative: 
4. Customer Scrvicc (internal & cxtcrnal) 
Narralive: 
5. Work attitudes 
Narrative. 
6. Supcrvisory Skills (if app.) 
Narrative: 
7. Ovcrall pcrformancc 
Narrative: 
8. Goals/objcctivcs set in last confcrcncc 
9. Progress toward goals/objcctivcs 
a, cotnlnenls 
h .  i f  ]net, r o  to # I 0  
Meets Standards Exceeds S~andards Fails to meet standards 
I I I I 
c,  i f  not Inel. set lneans and deadlines for progress, and outcomes i f  progress is not lnade 
10. Coals for next review 
I I. Employee comments 
Employee's signature Supcrvisor 's Signature Director's Signature 
I I I I 
~ r n l t i e s  11ia1 evalual~on was discussed w ~ l h  employee, and does not m p l y  agrrr lnrnl u ~ t h  rvaluatmn. 
Prucrss Evaluat~ons will be perfimned annually on anniversary dale, and a1 r lx  ~nonths tbr n r u  l l ~ re r  
I .  Flnployee tills out selt'evaluation 
2. Supcrvlsor l i l ls out perlbnnance evaluation lbrm 
3 Suprrvlsor Insets with dlrector 
4 Supcrvlsor lnrers w ~ t l i  employee (director or 111s delegate may also al lmd) 
APPENDIX C - SALARY TABLES 
Librarian I I Corn~uter S u ~ ~ o r t  S~ecialist 
Step I1112006 I1112007 11112008 11112009 
Hire $38,527 74 $39,779.89 $41,072.74 $42,407 60 
$19.76 $20.40 -- $21.06 $21.75 - 
1 $38.827 74 $40,089 64 $41,392.55 $42,737.81 
Librarian II 
Step 
Hire 
I 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Librarian Ill 
Step 
Hire 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Information Technoloav Manaaer 
Step 11112006 11112007 I1112008 I1112009 
Hire $54,596 54 $56,370.92 $58,202.98 $60,094 57 
$28.00 $28.91 $29.85 $30.82 
I $55,096 54 $56,887.17 $58.736 01 $60,644.93 
$28.25 $29.17 $30.12 $31.10 
2 $55,596.54 $57,403 42 $59,269.03 $61,195 28 
-- $28.51 $29.44 $30.39 $31 38 
3 $56,096.54 $57,919.67 $59.802.06 $61,745 63 
$28.7'7 $29 70 $30.67 $31 6 6  
4 $56.596.54 $58,435 92 $60,335 09 $62,295.98 
$29 02 $ 2 E _  $30 94 $31.95 
5 $57,096 54 $58,952 17 $60,868 12 $62,846.33 
$29.28 $30.23 $31.21 $32.23 
6 $57,596.54 $59,468 42 $61,401 15 $63.396.68 
$29.54 $30.50 $31.49 $32 51 
7 $58,096 54 $59,984.67 $61,934 17 $63,947.03 
$29.79 $30.76 $31.76 $32 79 
8 $58,596.54 $60,500.92 $62,467.20 $64,497 39 
$30.05 $31.03 $32.03 $33.08 
9 $59,096 54 $61,017 17 $63,000.23 $65,047 74 
$30.31 
p- 
$31.29 $32.?l $33.36 
10 $59,596 54 $61,533 42 $63,533.26 $65,598.09 
$30 56 $31 56 $32 58 $33.64 
Libraw Assistant 
Step 11112006 11112007 11112008 11112009 
Hire 
I 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Principal Libraw Clerk [Earmarked) 
Step 11112006 I1112007 11112008 11112009 
Earmarked Rate $36.265.45 $37,444.07 $38,661.01 $39.917.49 
$1860 $19.20 $19.83 $20 47 
Senior Library Clerk (Earmarked) 
Step 11112006 11112007 11112008 11112009 
Earmarked Rate $23.798 09 $24,571 53 $25,370 11 $26,194 63 
$12 20 $1260 $13 01 $1343 
Library Clerk 
Step 
Hire 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Custodial Worker II 
Step 11112006 1/1/2007 1/1/2008 1/1/2009 
Hire 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Custodial Worker I 
Step 11112006 11112007 11112008 11112009 
Hire 
I 
2 
3 
4 
5 
6 
7 
8 

